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INTRODUCTION:

In view of the growing importance of English as a tool for global communication and the consequent emphasis on training students to acquire language skills, the syllabus of English has been designed to develop linguistic and communicative competencies of Engineering students.

In English classes, the focus should be on the skills development in the areas of vocabulary, grammar, reading and writing. For this, the teachers should use the prescribed text book for detailed study. The students should be encouraged to read the texts/poems silently leading to reading comprehension. Reading comprehension passages are given for practice in the class. The time should be utilized for working out the exercises given after each excerpt, and also for supplementing the exercises with authentic materials of a similar kind, for example, from newspaper articles, advertisements, promotional material, etc. The focus in this syllabus is on skill development, fostering ideas and practice of language skills.

1. OBJECTIVES and RELEVANCE
Objectives

The course will help students to:

a. Improve the language proficiency of students in English with an emphasis on Vocabulary, Grammar, Reading and Writing skills.

b. Equip students to study academic subjects more effectively using the theoretical and Practical components of English syllabus.

c. Develop study skills and communication skills in formal and informal situations.

2. SCOPE

The curriculum of the syllabus is designed  to develop linguistic and communicative competencies of Engineering students and to familiarize the students with the use of English in everyday situations and contexts

SYLLABUS

B.Tech Ist year syllabus is based on skill oriented. The students will train on LSRW-Listening, Speaking, Reading and Writing.

Skill wise Objectives

Reading Skills
Objectives:

1. To develop an awareness in students about the significance of silent reading and comprehension.

2. To develop students’ ability to guess meanings of words from the context and grasp the overall message of the text, draw inferences, etc., by way of:

· Skimming and Scanning the text

· Intensive and Extensive Reading

· Reading for Pleasure

· Identifying the topic sentence

· Inferring lexical and contextual meaning

· Recognizing Coherence/Sequencing of Sentences

Writing Skills
Objectives:

1. To develop an awareness in the students about writing as an exact and formal skill

2. To create an awareness in students about the components of different forms of writing, beginning with the lower order ones through;

Writing of sentences

Use of appropriate vocabulary

Paragraph writing

Coherence and cohesiveness

Narration / description

Note Making

Formal and informal letter writing

Describing graphs using expressions of comparison

TEXTBOOKS PRESCRIBED

In order to improve the proficiency of the student in the acquisition of the four skills mentioned above, the following texts and course content, divided into Five Units, are prescribed:

· Syllabus of English is divided into two text books

Textbook-1:  “Fluency in English”, A course book for Engg. Students, Published by Orient Black Swan, Hyderabad, 2016 print.

Text book-2 : “Technical Communication- Principles and Practice”, Third Edition. New Delhi: Oxford University press.

The course content and study material is divided into Five Units.

Lesson plan

	Unit  No
	Topic
	No classes
	Text book

	I
	‘Presidential Address’ by Dr. A.P.J. Abdul Kalam
	14
	T1

	II
	Satya Nadella: E-mail to Employees on his First Day as CEO.
	9
	T1,T2

	III
	‘Technical Communication- Principles and Practice.
	10
	T1,T2

	IV
	‘Good Manners’ by J.C. Hill
	6
	T1,T2

	V
	‘Father Dear Father’ by Raj Kinger.
	9
	T1,T2

	
	Total No of Classes
	48 
	


SESSION PLANNER

Name of the faculty:                                                                                          Branch:ECE/CSE
Designation:                                                                                      A.Y: 2017-2018
Course: B.Tech I Year                                            

          Sub: ENGLISH

	S.

NO
	Unit No
	Lecture No


	Topic
	Tex/Ref

book
	Method
	CO

	1
	
	L-1
	Introduction to English

language as a tool for global communication and emphasis to acquire communicative competence.
	
	M1
	

	2
	
	L-2
	Introduction to syllabus and

language skills
	
	M1
	

	3
	
	L-3
	LSRW Skills and the use of TechnicalVocabulory
	
	M1
	

	4
	I
	L-4
	Presidential Address

Reading skill


	T-1
	M1,M7


	

	5
	I
	L-5
	Presidential Address

Reading skill


	T-1
	
	

	6
	I
	L-6
	Presidential Address

Writing skill


	T-1
	M1,M7


	

	7
	I
	L-7
	Presidential Address

Writing skill


	T-1
	
	

	8
	I
	L-8
	Presidential Address

Vocabulary-1
	T-1
	M1,M2


	

	9
	I
	L-9
	Presidential Address

Vocabulary-2
	T-1
	
	

	10
	I
	L-10
	Punctuation
	T-1
	M1,M7
	

	11
	I
	L-11
	Parts of Speech-1
	T-1
	M1,M7
	

	12
	I
	L-12
	Parts of Speech-2
	T-1
	
	

	13
	I
	L-13
	Parts of Speech-3
	T-1
	
	

	14
	I
	L-14
	Articles
	T-1
	M1,M7
	

	15
	II
	L-15
	Satya Nadella: Email to Employees on his First Day as CEO-Reading skill
	T-1
	M1,M7


	

	16
	II
	L-16
	Satya Nadella: Email to Employees on his First Day as CEO-Reading skill
	T-1
	
	

	17
	II
	L-17
	Satya Nadella: Email to Employees on his First Day as CEO-Writnging skill
	T-1
	M1,M7


	

	18
	
	L-18
	Satya Nadella: Email to Employees on his First Day as CEO-Writnging skill
	T-1
	
	

	19
	II
	L-19
	Vocabulary
	T-2
	M1,M2


	

	20
	II
	L-20
	Transitive &Intransitive verbs
	T-1
	M1,M7


	

	21
	II
	L-21
	Non-finite verbs


	T-1
	M1,M7


	

	22
	II
	L-22
	Tense-Gerund
	T-1
	M1,M7


	

	23
	II
	L-23
	Phrasal verbs
	T-1
	M1,M7


	

	24
	III
	L-24
	Reading Skill
	T-1
	M1,M7


	

	25
	III
	L-25
	Reading Skill
	T-1
	
	

	26
	III
	L-26
	Writing skill
	T-1
	M1,M7


	

	27
	III
	L-27
	Writing skill
	T-1
	
	

	28
	III
	L-28
	Vocabulary
	T-2
	M1,M2


	

	29
	III
	L-29
	Tense-1
	T-2
	M1,M4
	

	30
	III
	L-30
	Tense-2
	T-2
	
	

	31
	III
	L-31
	Tense-3
	T-2
	
	

	32
	III
	L-32
	Active & Passive Voice
	T-2
	M1,M7


	

	33
	III
	L-33
	Degrees of Comparison
	T-2
	M1,M7


	

	34
	IV
	L-34
	Good Manners

Reading Skill
	T-1
	M1,M7


	

	35
	IV
	L-35
	Good Manners

Reading Skill
	T-1
	
	

	36
	IV
	L-36
	Good Manners

Writing Skill
	T-1
	
	

	37
	IV
	L-37
	Vocabulary
	T-2
	M1,M7


	

	38
	IV
	L-38
	Concord-1
	T-1
	M1,M7


	

	39
	IV
	L-39
	Concord-2
	T-1
	
	

	40
	V
	L-40
	Father Dear Father

Reading Skill
	T-1
	M1,M7


	

	41
	V
	L-41
	Father Dear Father

Reading Skill
	T-1
	
	

	42
	V
	L-42
	Father Dear Father

writing Skill
	T-2
	
	

	43
	V
	L-43
	Father Dear Father

writing Skill
	T-2
	
	

	44
	V
	L-44
	Direct &Indirect Speech-1
	T-1
	M1,M7


	

	45
	V
	L-45
	Direct &Indirect Speech-2
	T-1
	
	

	46
	V
	L-46
	Question Tags-1
	T-1
	
	

	47
	V
	L-47
	Question Tags-2
	T-1
	
	

	48
	V
	L-48
	Question Tags-3
	T-1
	
	

	Total Classes-48


1. Course Outcomes

	CO1
	Use English Language effectively in spoken and written forms

	CO2
	Interpret the contextual meaning of words

	CO3
	Comprehend the given texts and respond appropriately

	CO4
	Recall and reproduce the theme in a given context

	CO5
	Communicate confidently in formal and informal contexts

	CO6
	Develop coherent ,cohesive technical report


Sample CO-PO mapping as per 12 course outcomes (use Graduate attributes)

Subject Name: English 

                                            YEAR: I YEAR

Branch: CSE, ECE







Regulation: R16
	CO1
	Recall and reproduce the theme in a given context

	CO2
	Interpret the contextual meaning of words.



	CO3
	Communicate effectively in formal and informal context.

	CO4
	Comprehend the given text and respond appropriately

	CO5
	Express the students’ view in the given context with justification

	CO6
	Develop coherent, cohesive technical report

	Course Outcomes
	Relationship of Course outcomes(CO) to Program Outcomes (PO)



	CO/PO
	PO1
	PO2
	PO3
	PO4
	PO5
	PO6
	PO7
	PO8
	PO9
	PO10
	PO11
	PO12
	PSO1

	CO1
	
	
	
	
	
	3
	
	1
	2
	3
	
	
	

	CO2
	
	
	
	
	
	3
	
	1
	2
	3
	
	
	

	CO3
	
	
	
	
	
	3
	
	1
	2
	3
	
	
	

	CO4
	
	
	
	
	
	3
	
	1
	2
	3
	
	
	

	CO5
	
	
	
	
	
	3
	
	1
	2
	3
	
	
	

	CO6
	
	
	
	
	
	
	
	
	2
	3
	
	
	


Unit 1

Chapter entitled ‘Presidential Address’ from “Fluency in English”, Published by Orient Black Swan, Hyderabad.

Vocabulary: Word Formation -- Root Words --The Use of Prefixes and Suffixes– Collocations– Exercises for Practice.

Grammar: Punctuation – Parts of Speech- Articles -Exercises for Practice.

Reading: Double Angels by David Scott-Reading and Its Importance- Techniques for Effective Reading- Signal Words- Exercises for Practice

Writing: Writing Sentences- Techniques for Effective Writing-- Paragraph Writing- Types, Structure and Features of a Paragraph-Coherence and Cohesiveness: Logical, Lexical and Grammatical Devices - Exercises for Practice

Unit 2

Chapter entitled ‘Satya Nadella: E-mail to Employees on his First Day as CEO’ from “Fluency in English”, Published by Orient Black Swan, Hyderabad.

Vocabulary: Synonyms and Antonyms – Homonyms, Homophones, Homographs- Exercises for Practice (Chapter 17 ‘Technical Communication- Principles and Practice’. Third Edition published by Oxford University Press may also be followed.)
Grammar: Verbs-Transitive, Intransitive and Non-finite Verbs – Mood and Tense— Gerund – Words with Appropriate Prepositions – Phrasal Verbs - Exercises for Practice

Reading: Sub-skills of Reading- Skimming, Scanning, Extensive Reading and Intensive Reading - The Road Not Taken by Robert Frost -- Exercises for Practice
Writing: Letter Writing –Format, Styles, Parts, Language to be used in Formal Letters- Letter of Apology – Letter of Complaint-Letter of Inquiry with Reply – Letter of Requisition –- Exercises for Practice

Unit 3

Chapter entitled ‘Technical Communication-Principles and Practice’, Third Edition, Published by Oxford University Press.

Vocabulary: Introduction- A Brief History of Words – Using the Dictionary and Thesaurus– Changing Words from One Form to Another – Confusables (From Chapter 17 entitled ‘Grammar and Vocabulary Development’)
Grammar: Tenses: Present Tense- Past Tense- Future Tense- Active Voice – Passive Voice- Conditional Sentences – Adjective and Degrees of Comparison. (From Chapter 17 entitled ‘Grammar and Vocabulary Development’)
Reading: Improving Comprehension Skills – Techniques for Good Comprehension- Skimming and Scanning- Non-verbal Signals – Structure of the Text – Structure of Paragraphs – Punctuation – Author’s viewpoint (Inference) – Reader Anticipation: Determining the Meaning of Words – Summarizing- Typical Reading Comprehension Questions. (From Chapter 10 entitled ‘Reading Comprehension’)
Writing: Introduction- Letter Writing-Writing the Cover Letter- Cover Letters

Accompanying Resumes- Emails. (From Chapter 15 entitled ‘Formal Letters, Memos, and Email’)
Unit 4

Chapter entitled ‘Good Manners’ from “Fluency in English”, Published by Orient Black Swan, Hyderabad.

Vocabulary: Idiomatic Expressions –One- word Substitutes --- Exercises for Practice (Chapter 17 ‘Technical Communication- Principles and Practice’. Third Edition published by Oxford University Press may also be followed.)
Grammar: Sequence of Tenses- Concord (Subject in Agreement with the Verb) – Exercises for Practice

Reading: ‘If’ poem by Rudyard Kipling--Tips for Writing a Review --- Author’s Viewpoint – Reader’s Anticipation-- Herein the Students will be required to Read and Submit a Review of a Book (Literary or Non-literary) of their choice – Exercises for Practice.

Writing: Information Transfer-Bar Charts-Flow Charts-Tree Diagrams etc., -- Exercises for Practice.  Introduction - Steps to Effective Precis Writing – Guidelines- Samples (Chapter 12 entitled ‘The Art of Condensation’ from Technical Communication- Principles and Practice. Third Edition published by Oxford University Press)

Unit 5

Chapter entitled ‘Father Dear Father’ from “Fluency in English” Published by Orient Black Swan, Hyderabad.

Vocabulary: Foreign Words—Words borrowed from other Languages- Exercises for Practice

Grammar: Direct and Indirect Speech- Question Tags- Exercises for Practice

Reading: Predicting the Content- Understanding the Gist – SQ3R Reading Technique- Study Skills – Note Making - Understanding Discourse Coherence – Sequencing Sentences. (From Chapter 10 entitled ‘Reading Comprehension’ - Technical Communication- Principles and Practice. Third Edition published by Oxford University Press.)

Writing: Technical Reports- Introduction – Characteristics of a Report – Categories of

Reports –Formats- Prewriting – Structure of Reports (Manuscript Format) -

Types of Reports - Writing the Report. (From Chapter 13 entitled ‘Technical

Reports’ - Technical Communication- Principles and Practice. Third Edition
published by Oxford University Press.)
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6. Handbook of English Grammar& Usage, Mark Lester and Larry Beason, Tata Mc Graw –Hill.

7. Spoken English, R.K. Bansal & JB Harrison, Orient Longman.

8. Technical Communication, Meenakshi Raman, Oxford University Press

9. Objective English Edgar Thorpe & Showick Thorpe, Pearson Education

10. Grammar Games, Renuvolcuri Mario, Cambridge University Press.
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14. Basic Vocabulary Edgar Thorpe & Showick Thorpe, Pearson Education
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UNIT-I
ABDUL KALAM’S PRESIDENTIAL ADDRESS

Summary

About the Author: APJ AdbulKalam (1931-2015) was born into a middle-class family in Rameswaram, Tamilnadu. He had an unparalleled career as a defence scientist and was also the recipient of the highest civilian award of India, the Bharat Ratna. A Chief of India’s research and development program, Kalam demonstrated the potential for dynamism and innovation that exists in seemingly moribund research establishments. He was nominated as the eleventh President of India in 2002, and was as the ‘people’s President’. Kalam passed away in 2015, engaged in doing what he loved most – delivering a lecture to young students.

Introduction: The following address was delivered by DrKalam after being sworn in as the President of India. He expounds on his vision for a developed India in this lecture, elaborating on the nation’s strengths and the areas which need improvement. The distinguished gathering that included Vice-President Krishan Kant, Prime Minister AtalBehari Vajpayee, Leader of the Opposition Sonia Gandhi, Cabinet ministers and MPs. After addressing them, the new President went on to quote Thiagarajswamigal’sKeerthana “EndaroMahaanubhavaluandhariggivandanmulu” — which means, “I salute all the great noble-hearted human beings.” He said he was overwhelmed by the faith the nation had reposed in him. Thanking Members of Parliament and State legislatures for having reposed faith in him by electing him, he promised to endeavour to fulfill the aspirations of the people in order to realize their shared dream of prosperity, harmony and strength.

Progress of India - Made in the fifty years since its independence: Indian civilization heritage is built on universal spirit. India has always stood for friendship and extends warm hands to the world. We have made significant achievements in the last 50 years in food production, health sector, higher education, media and mass communication, industrial infrastructure, information technology and defence. Our nation is endowed with natural resources, vibrant people and traditional value system.

Problems that continue to plague the nation:  He said it was unfortunate that India, despite its rich natural resources, vibrant society and strong traditional value system, had remained a developing country with many of its citizens living below the poverty line, undernourished and lacking in even primary education. Besides, he said, there were other challenges such as cross-border terrorism, internal conflicts and unemployment.

Kalam’s movement aim to achieve: To face the challenges of our nation, there must be a vision to ensure focused action of one billion citizens of this great country with varied capabilities, he said asking "What can be that vision?" Replying to himself, the President said it could be none other than transforming India into a developed nation for which a "movement" was needed". This is the time to ignite the minds of the people for the movement. We will work for it. We cannot emerge as a developed nation if we do not learn to transact with speed, he said and recalled saintly poet Kabir’s wisdom: "What you want to do tomorrow do it today, and what you want to do today, do it now." At this juncture, he recalled a beautiful thought of DR GG Swell, an eminent leader from the North East: “We must have a mental infrastructure. Mental infrastructure means sincerity of purpose, of vision, or purity of heart and mind.

National priorities according to Kalam: Calling for a national movement to transform India into a developed country with speed and making it militarily and economically self reliant, Kalam emphasized his “unflinching commitment to the principle of secularism”, describing it as the “cornerstone” of the nationhood and “the key feature of our civilization strength”. Outlining a world view of his vision to make India strong, the new President pleaded for making national security a national priority and expressed his unflinching commitment to secularism. Along with speedy development aimed at elimination of poverty and unemployment, nation security has to be recognized by every Indian as a national priority. Indeed, making India strong and self reliant – economically, socially and militarily – is our foremost duty to our motherland and to ourselves and to our future generations.

Essential Elements of a Strong Nation: He reiterated his vision of a developed and strong India. Quoting from Thirukkural, the Tamil classic, he said that the important elements that constituted nation well-being included health, high productivity, harmonious living and strong defence. He said that all efforts should be directed at building these elements at various levels in a coherent and integrated manner.

Kalam about the Constitution: He also declared his commitment to the parliamentary form of democracy and the basic structure of the Indian Constitution. He said he was confident that the Constitution would continue to be responsive to the demands of changing situations. "The first and foremost task is to respect and uphold the constitutional processes, in the best interest of our people and our nation, without fear or favour and with fairness and firmness," he said.

Kalam’s song of Youth: He said it was a crime to have small dreams and read out the Song of Youth that he has been reciting at schools that he has been visiting over the past couple of years. The ceremony, which was replete with symbolism, ended with Abdul Kalam reciting from his book Song of Youth, in which he pledges to "keep the lamp of knowledge burning, to achieve the vision - Developed India".

EXERCISES

A. combination of words that sound natural

1. He speak fluently English/speak easy English Circle

2. Gossip book/gossip column

3. Hardly nothing/practically nothing

4. Background knowledge/earlier knowledge

5. Have a conversation/make a conversation

6. Equitable rights/equal rights

7. Press an icon/click on an icon

8. Renew a contract/re-sign a contract

B.        Choose a word each from a column a and b to from commonly used Collocation.

A                                                                                                       B

Grant                                                                             material

Culture                                                                           burden

Disaster
                                                            permission

Heavy                                                                              necessities

Screen                                                                              parents

Foster                                                                               management

Basic                                                                                  visitors

building                                                                            identify

EXERCISE

A. Add a full stop, a question mark or an exclamation mark to the following sentences

1. My uncle was supposed to pick me today-------

2. Could you possibly take my sister to the hospital tomorrow_____________?

3. Oh-------do you really think that’s what happened---------

4. You don’t like it------- I thought you loved sweets

5.If only I were dead------ surely you don’t mean that, do you-------

EXERCISE

A. Identify which parts of speech the underlined words are in the sentence below

1. Sheela worshipped  at both the temple and the church.

2. Naveen ran fast and won the race

3. I could do it, but I don’t have the time

4. Oh dear! Is she hirt?

5. is the book theirs?
    6. I was young and impressionable.

7. It was  Shilpa’s parrot

8. Please give me a couple of minutes

9. Never treat any work as beneath you.

10. Jeena was a talented girl.

B. Fill in the blanks in the exchanges with the more appropriate of the two words in the brackets

1. A:Ms  Prasad wanted to meet Suresh. Did _______(he , Suresh) go to school top meet ____(she, her) ?

B: Yes,______ ( I, he) did. _______ (he,  she) advised_____ (him, her) to encourage the child to participate in games and other activities.

2. A: _______(someone , everyone) says that the film is very good. Let’s watch _____ (it, that) today , shall _____ (we , I) ?
B: Oh, _______ 9we,i) can’t go as there is _______ (no one, none) _______( I, you) can leave the baby with. But today is the last day the film is being screened here and  ________ ( you, we) really mustn’t miss _____ (this, it).

3. A:Do you know_______ (anyone, someone) called Catherine ? she says________ (her, she) is the wife of the person _______ ( who ,whom ) bought the house next to _______ ( your ,yours).
B: Well, I do know ______ ( anyone, someone ) called Catherine ,but her husband did not buy the house next to ______( my , mine).

C. Pick out the adjectives and adverbs in the following sentences and indentify the words that they modify.
      
              1.  He spoke in a loud voice.
              2.Do not talk so loudly.
              3. He is no better than a fool.
              4. Always aim high.
              5. When I next see him , I shall speak to him.
              6. He knows better than a quarrel.
              7. The minister has a high opinion of that social workers.
              8. Our class will be held in the next room.

D. Fill in the blanks in the sentences below with ‘a’, ‘an’ or ‘the’ in case more than one can be used , and in case you think one would be more   appropriate than the others, use it to complete the sentence. If the blanks space does not need any of the three words, indicate this with an ‘x’.

               1  The peacock is in danger of extinction.
               2. Could you get me   a kilogram of tea, please.
               3. There is a European and an Eskimo among the tourist.
               4. ____x____Sally I know lives in Bhubaneswar.
               5. Sajita found ____a___ wallet on her way home. She took __the___ wallet to the police

station.
               6. We must work to save ____X___ tigers from becoming extinct.
               7. Have you had __x______ breakfast?
               8. You must reach ___x___ school before 9 a m .
               9. It is an awe-inspiring sight to see _the_____ Brahmaputra in spate.
              10. This is a painting of _the___ Western Ghats , and that is a photograph of the
Mahabaleshwar peak.
                                                               Unit-II 
                     Satya Nadella - Email to employees on firstday as CEO
Summary

Introduction:
 

Satya Narayana Nadella (born August 19, 1967) is an Indian-born American business executive. He is the current chief executive officer (CEO) of Microsoft. He was appointed as CEO on 4 February 2014. Before becoming CEO of Microsoft, he was Executive Vice President of Microsoft’s Cloud and Enterprise group, responsible for building and running the company's Computing Platforms, Developer Tools and Cloud Computing Services. After taking over as the new CEO, Nadella sent an email to the Microsoft employees. The email announces a new mission statement for the company: "Our mission is to empower every person and every organization on the planet to achieve more."It also talks about the company's vision and the direction it envisages to move in.

Nadella aims to Cut Employee Attrition Rate:
Microsoft Corporation's primary competitors are Oracle, Google, Apple and Face book. Employee retention has remained quite a challenge with increasing competition. In the letter he states: “I saw then how clearly we empower people to do magical things with our creations and ultimately make the world a better place. I knew there was no better company to join if I wanted to make a difference. This is the very same inspiration that continues to drive me today." This is now being seen as a plea to the employees to continue on in Microsoft, for they would be rewarded in due course.

Bill Gates will still be Microsoft's top boss:
 

One of the first things that Nadella did after taking over as the CEO, was to request Bill Gates to continue with Microsoft. It has emerged now that Bill Gates will work as Technology Adviser for the New CEO. In letter to the employees he made it clear that Gates would still be a leading figure at Microsoft. “It is an incredible honor for me to lead and serve this great company of ours. Steve and Bill have taken it from an idea to one of the greatest and most universally admired companies in the world. I've been fortunate to work closely with both Bill and Steve in my different roles at Microsoft, and as I step in as CEO, I've asked Bill to devote additional time to the company, focused on technology and products. I'm also looking forward to working with John Thompson as our new Chairman of the Board," Nadella stated in the letter.

The New CEO is a devoted 'husband, father and a Microsoft Employee':
 In the letter introducing him to the employees, Nadella says - 'Who am I?' He continues "I am 46. I've been married for 22 years and we have 3 kids. And like anyone else, a lot of what I do and how I think has been shaped by my family and my overall life experiences. Many who know me say I am also defined by my curiosity and thirst for learning. I buy more books than I can finish. I sign up for more online courses than I can complete. I fundamentally believe that if you are not learning new things, you stop doing great and useful things. So family, curiosity and hunger for knowledge all define me." In short, he is family man, who works hard like everyone and aims to be at the top.

Mobile device expansion will take centre-stage at Microsoft:
 

In a clear sign that Microsoft will be looking at strengthening its hold on the mobile device market, Nadella states that Microsoft has moved on from the early desktops to broader ranges. In the letter he notes: "In our early history, our mission was about the PC on every desk and home, a goal we have mostly achieved in the developed world. Today we're focused on a broader range of devices. While the deal is not yet complete, we will welcome to our family Nokia devices and services and the new mobile capabilities they bring us."

Microsoft to adopt stronger innovative measures for growth:
 

Despite its long success, Microsoft over the years has seen a dip in its shares and that is what Nadella primarily wants to address when he says: "Our industry does not respect tradition — it only respects innovation. This is a critical time for the industry and for Microsoft." In short, Nadella wants Microsoft to gear up for the increasing competition and prove itself as a strong rival like it was a decade back.

Vocabulary

Homophones

                   Words that are pronounced the same but have different spellings and meanings are called homophones.

Ex:-

       Sight - Site                           New - Knew                      

       Floor - Flour                        Whole - Hole

       There - Their                       One – Won

Exercise 

1. Did the hare win the race? (hair)

2. Farida has gone to visit her son. (sun)

3. You sound a little hoarse. (horse)

4. The flue left me weak. (week)

5. It is rude to stare at people. (stair)

6. The boat was tied up at the quay. (key)

7. Can I have a piece of cake, please? (peace)

8. Will the traffic policemen tow the car away? (toe)

Homographs

       Words that are spelt the same but are pronounced differently and have different meanings are called homographs.

Ex:-

           Tear – Tear                        Desert - Desert

           Lead – Lead                       Bass - Bass

          Content – Content               Row – Row

Exercise 

   Select the correct homograph for each pair of meanings from the box below.

         row
wind

advocate
incense

object

minute


1. a unit of time             (minute)
extremely small

2. moving air                 (wind)
to turn something

3. to sager someone      (incense)
a substance which produces a pleasant fragrance when burnt

4. synonym of ‘thing’   (object)
to oppose

5. to support someone or something   (advocate)
a lawyer

6. a line of things, people, etc.   (row)
a noisy argument or fight

Homonyms  

      Words that are spelt and pronounced the same but have different meanings are called homonyms.

Ex:-

    Bank – Bank              Beam - Beam

    Drill – Drill                Bark – Bark

Exercise 

Select the correct homonym from the box and fill in the blanks in the following pair of sentences.

shade

stand

stress

lying

gross

rose
key
arms 

1. What would my gross salary be?

Vijay found the dirty surroundings gross.

2. She found the dog lying on the sofa.

I hope you are not lying to me.

3. My arms hurt because of my new exercise routine.

It is illegal to bear arms in public place.

4. Stress is one of the contributors to ill health

The speaker laid great stress on self-discipline.

5. I gave my teacher a rose. 

The man rose from his chair and walked to the dais.

6. Mahatma Gandhi was a key figure in India’s freedom struggle.

I’m so sorry! I pressed the delete key by mistake.

7. My neighbor may stand for election this year.

I can’t stand that music.

8. The walls were painted a soft shade of yellow.

We relaxed under the shade of a tree.

SYNONYMS AND ANTONYMS

  Synonyms are words that have the same or nearly the same meaning. Words such as ‘begin’ and ‘start’, and ‘wide’ and broad’ are called synonyms, and they are often used in place of one another. It is useful to know the synonyms of a word because you can use them to bring variety to your speech and writing.

    Antonyms are words that mean the opposite of other words, for example ‘success’ and ‘failure’ and ‘fertile’ and ‘barren’. They are an important part of your vocabulary because they can be used in place of long phrases to express opposite meanings. 
Exercise

A. Complete the sentences with synonyms of those in brackets. Make use of a dictionary or a thesaurus to find the right answer.

1. She rarely (seldom) plays the violin now. 

2. It was a dangerous (hazardous) journey, and we were lucky to have escaped unharmed.

3. I had to be away from office because of urgent (pressing) personal work.

4. The bus slowed down at the crossing (junction).

5. We sought (craved) for a cold drink after the long walk in the heat.

6. What a heartless/callous (pitiless) man you are!

7. She gave a comprehensible (lucid) description of the day’s event.

8. The intensity of the storm will subside/diminish (abate) in about two hours.

9. It is compulsory (mandatory) for motorcyclists to wear helmets.

10. He is careful /diligent (meticulous) about his appearance. 

B. In each set, tick the word that is the closest antonym of the word in italics.

1. Diffident: tolerant, difficult, confident                                         

2. Extempore: careful, well-prepared, extraordinary

3. Consent: forbid, resent, permit

4. Amicable: negative, unfriendly, supporting

5. Ambiguity: clarity, guilt, liveliness

6. Subside: initiate, ignore, increase
7. Transient: permanent, illogical, deep

8. Refute: praise, negate, accept

9. Paucity: wealth, distance, abundance

10. Dormant: forgotten, latent, active

Grammar    

   Finite verbs and Non –Finite verbs
Verbs that are complete in themselves are called Finite verbs and verbs that require the help of an auxiliary verb to complete a sentence are called Non- Finite verbs.

Finite verbs

Ex:-

      Babu ran fast.

      Cows eat grass.

      She sang a song.

In above sentences, verbs did not take help of the auxiliary verbs. Hence, they are called finite verbs.

Non- Finite verbs

Ex:-

1.   Nitya watching a movie.  (Wrong)

             Nitya is watching a movie.  (Correct)

2. Ram eaten an apple.  (wrong)

Ram has eaten an apple. (Correct)        

3. Neha playing Tennis yesterday at this time. (wrong)

Neha was playing Tennis yesterday at this time.  (Correct)                

In above sentences, verbs took the help of the auxiliary verbs to complete the sentences. Hence they are called Non-Finite verbs.  

Exercise

Identify the verbs in the following sentences and say whether they are finite or non-finite.     

1. We picked up the scattered coins.

Ans:   Finite                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

2. Teresan sat reading in a corner of the room.

Ans: Finite

3. Vijay stepped on the broken glass pieces and cried in pain.

Ans: Finite

4. The boy entered the house soaking wet.

Ans: Finite

5. Trekking is an exciting activity.  

Ans: Finite

TRANSITIVE AND INTRANSITIVE VERNS          

Transitive verbs

          Verbs which must be followed by an object are called transitive verbs.

Ex:-

     They were both wearing suits.   

     He ate a mango  

     I am writing a letter.    

     She has prepared food.    

Intransitive verbs

     Verbs which need not to be followed by an object are called intransitive verbs.

Ex:- 

      Rani was smiling.

      The plane landed safely.

      He runs fast.

      She played well.
Exercise

        Look at the verbs in the following sentences and say whether they are transitive or intransitive.

1. The patient screamed in pain.     (intransitive)

2. The jug broke into many pieces.  (intransitive)
3. Lal sat down on the stool.       (intransitive)
4. Somebody broke my new pen. (transitive)
5. Fatima told us a story.         (transitive)
GERUND

A gerund acts a noun. A Gerund is written with a verb form that ends in ‘ing’. A gerund is used as a subject and an object in sentences. A gerund is also used as an adjective.

As noun (subject)

         Ex:-

                Dancing is my favourite hobby.

                Smoking is injurious to health.

                Swimming is a good exercise.

 (Object)

           Ex:-

                 I like dancing.

                 She enjoys playing tennis.

                 He likes reading books.

As an adjective

           Ex:-

                   That is a beautiful looking glass.

Exercise

       Correct the following sentences using appropriate gerunds.

1. Dinakar enjoys to watch plays.

Ans:  Dinakar enjoys watching plays.

2. He avoided to go to crowded places.

Ans: He avoided going to crowded places.

3. They finished to rehearse the play very late at night.

Ans: They finished rehearsing the play very late at night.

4. Chandni suggested to see a movie after class.

Ans: Chandni suggested seeing a movie after class.

5. We didn’t see any point to extend our stay.

6. Ans: We didn’t see any point extending our stay.
Letter writing

                      Formal letter writing

                          The formal is also called an official letter and a business letter. Formal letters are written to communicate on work –related or business matters with an organization/ someone in it or a person who is not a relative or a friend. Formal letters are the letters which are written to conduct business transactions, application letters, interview call letters, appointment letters and letters of enquiry. These letters are written with a lot of care because they leave a lasting impression and can build or spoil the relationship between their senders and receivers.

                        The formal letter follows the ‘Block format’, where all the parts are aligned to the left margin, one below the other. This style is commonly used in modern business correspondence. The formal letter starts with ‘from address followed by date, to address, salutation, subject, body of the letter and the conclusion on the left margin of the paper’. 

                     Use the salutation Dear sir if the letter is sent to an organization or a department, Dear sir/Madam if the inside address has only the designation of the person to whom the letter is addressed, for example The General Manager, Dear Mr /Ms/Dr/Professor…… if the inside address has the name of the person to whom the letter is being sent. Also, use the complementary close Yours sincerely if you have addressed by his/her name and Yours faithfully in all other cases. The formal letter does not require any punctuation.

Look at the letter below that an employee writes to his senior colleague, requesting a week’s leave.

234 Asha Colony ----------- from address

Gopalapuram

Vishakhapatnam 531001
 

6 November 2013---------- date
 

To 

Mr Gautam Banerjee

Regional Manager

Maruthi Industries

Industrial Estate

Vishakhapatnam 5300007


Dear Mr. Banerjee, ----------salutation


Subject: Leave application-- ------- subject

I am writing to request you to permit me two weeks leave from 7-20 November. My mother, who lives with me, is in hospital for heart surgery, which is scheduled for tomorrow. I want to be by her side to take care of her in the difficult days after surgery.

I am enclosing a report on my Work status. Ms Sheila 

John has agreed to take care of Work on the shipyard 

project until I return. I would be grateful if you could 

grant me privilege leave for the period.

Thanking you

Yours Sincerely

 GRao              ------------conclusion
Goplam Rao

Assistant Manager.

                                             UNIT-III
TECHNOLOGY WITH A HUMAN FACE
E. F. Schumacher

Summary

E.F. Schumacher was an economist of international repute and the author of the book titled “Small is Beautiful”: A study of economics as if people mattered. This essay “Technology with a Human Face” is taken from his book “Small is Beautiful”. In this essay Schumacher expresses his fear and concern about the inhuman nature of modern technology which is taking the world from crisis to crisis and says that a new type of technology called self-help technology is needed so that everyone including old men and children can work with their clever brain and two skilful hands with great satisfaction.

Schumacher says that the laws and principles of technology are different from those of human nature. The system of nature is based on self-balancing, self-adjusting and self-cleansing. But technology does not have any self-limit principle. As a result modern world faces three crises simultaneously. Modern technology destroys human life and Nature. Secondly non-renewable resources such as fossil fuels are running short and finally it creates pollution and global warming.

Schumacher says that industrialization of twenty five years could only bring illusory success because the two big problems of unemployment and poverty could not be solved and even in the developed countries unemployment problem is very serious. He says that the primary task of technology is to reduce the burden of man’s work so that he can enjoy life and relax. But modern technology is eliminating skilful, productive and creative work of human hands and brains. Modern technology is gigantic, highly complicated and needed huge capital investment. Only the rich can afford to run modern factories. These labour saving machines makes the rich richer and poor poorer and unemployment and poverty increases all over the world.

Thomas Aquinas, the great Italian philosopher and theologian defines man as a being who wants to enjoy doing work with his hands and brains. But in the modern world such work is being done by machines. Such work has become very rare and one has to be immensely rich enough to get such creative, productive and useful work. Instead people get fragmented work which is so boring that workers suffer from neurosis.

Schumacher says that only less than one sixth of the total population of the world is engaged in actual production of goods. It means that the proportion of “total social time” spent on actual production is only 3.5 per cent. The other 96.5 per cent of ‘total social time’ is spent in other ways including sleeping, eating, watching television, doing jobs that are not directly productive, or just killing time. Karl Max, the founder of Communism and author of Das Capital had foreseen this tragedy. He said that production of too many useful things, lead to too many useless people. All this confirms our suspicion that modern technology is showing an increasingly inhuman face.

We have so far, possessed a vast accumulation of new knowledge which include splendid scientific techniques to increase this knowledge further and immense practical experience in its application. This is called truthful knowledge. But so far, we have made an unwise and destructive use of our technology because we never get enjoyment in our work. Therefore Schumacher suggests an idea that the productive time of 3.5% of total social time to be increased to 20% of total social time. If this wonderful idea is put into practice, even children and old people would be able to do creative, productive and useful work and they can enjoy doing it with their clever brain and two skilful hands. The therapeutic and educational value of such enjoyable and useful work will be blessing for all people in the world. Then no one wants to raise the school leaving age or to lower the retirement age. Everybody would welcome the opportunity of working usefully, creatively with his own hands and brains in his own time at his own pace and with excellent tools. People who work in this way do not know the difference between work and leisure because the work itself is full of pleasure and enjoyment!

Schumacher is a great admirer of Mahatma Gandhi and tries to follow his teaching in the scientific ideas about the new life-style he has visualized in this essay.

Gandhiji said that the poor of the world cannot be helped by mass production, only by production by the mass. According to Schumacher, a new technology with a human face should be introduced. The present inhuman technology is based on mass production with highly capital investment and high energy input where workers are mere slaves of work and the rich owner makes huge profit. This system should be changed and a new technology with a human face should be introduced. Instead of mass production, the new system is based on production by the masses. All people, young and old can work with their skilful hands and clever brains with first class tools in their own time and speed and then work would be great pleasure for them.

In concluding his essay, Schumacher says that the technology of production by the masses is called “the intermediate technology” because this technology is far superior to the primitive technology of old days, but at the same time much simpler, cheaper and freer than the super technology of the rich. The intermediate technology can also be called ‘self- help technology or democratic or people’s technology. This technology is making use of the best of modern knowledge and experience, suitable for the laws of ecology, gentle in its use of natural resources and designed to serve human being instead of making him the servant of machine.

Complete the sentences with an appropriate word chosen from two in the bracket

1. Nothing can__________the fact that she is my best friend. [altar ,alter]

2. The little child is frightened of thunder and _______[lightning, lightening]

3. This is a ___point, so we have to discuss it. [moot, mute]

4. He was busy ____over the costs. [pouring, poring]

5. We wear taken round the company’s . [premises, premise]

6. Have you seen the new ____shop?. [stationary, stationery]

7. The student was given a fee______.[waver, waiver]

8. You are very_______. [photographic, photogenic]

9. Let us ________to the auditorium.[proceed,precede]

10. We are not_________to the idea of moving to mysore. [adverse,averse]

Commonly misspelled words

1. acheive for achieve

2. acceptible for acceptable

3. acknowlege for acknowledge

4. begining for beginning

5. buoyant for buoyant

6. calender for calendar

7. cheif for chief

8. commited for committed

9. contraversy for controversy

10. desparate for desperate

11. embarass for embarrass

12. existance for existence

13. foriegn for foreign

14. indigeneous/indigenious for indigenous

15. humourous for humorous

16. independant for independent

17. maintainance for maintenance

18. noticable for noticeable

19. occurance for occurrence

20. pronounciation for pronunciation

21. repition for repetition

22. seperate for separate

23. twelth for twelfth

24. vaccum for vacuum

25. wierd for weird

Exercise

Spot and correct the spelling mistake in each sentence below. The misspelled word in each sentence has been underlined.

1. She is very careful about hygeine.
2. It is fasinating to see how the equipment works.
3. We enjoyed his humourous anecdotes.
4. My neice works in the hospital laboratory.
5. The principal and staff gave a beautiful momento to the teacher who was retiring from college.
6. The child watched the mechanic with curiousity.




UNIT-IV

Good Manners

J.C.Hill

Summary

About the Author: The famous writer John C.Hill (1888-1943) has written a few things on the various factors constituting what good manners are. He was educated at Harrow and Trinity College, and was eventually ordained as a priest. J. C. Hill’s

Good Manners is an extract from his famous book An Introduction to Citizenship. This essay talks about the manners one should have in the society. He emphasizes the value of cordial relations amongst one another.

Introduction: A man with pleasing manners respects the feelings, and sentiments of people around him. He shows proper regard to his elders, loves his equals and is kind to those who are younger than him. Modesty and courtesy are essential traits of his personality. Good manners are vital for success in life. Nobody likes a rude person, but good manners endear a man to other. Change of Young Man’s Attitude: The author opens the essay with a story of a young man. A healthy young man who never cared for others once became seriously ill and when he recovered, he was very weak and had to remain so for a few days. Even walking became very difficult for him. It was then that he realized the misery of weak and old people who get no seats in transport buses. He will get back his strength someday but those old people will never get back theirs. So from then onwards he promptly gave up seats for the weak and aged in buses.

A Boy Scout’ Joke of the Lady’s Question: Once when an old lady, seeing his dress, asked a little boy whether he was a Boy Scout, he was irritated and rudely barked that he was 'two eggs on toast'. She only meant how nice he looked in a nice uniform and there was really nothing silly in her remark. This is considered improper behavior towards older people. Through this story, the author wishes to say that we should care for people around us, which is a good manner. He asks us not to laugh at the old people who find it hard to cross the road. He says that our laughter will turn back to us soon, as it happened with the young man.

Thoreau’s Words about Truth: Many often, what we speak will not be the truth. We shall not hold it that what we speak is truth. The acclaimed American writer Thoreau once said that 'it takes two to speak the truth- one to speak and another to hear.' Truth differs from person to person. Socialism might be control of commerce and industry to some, but it is robbing the riches of others to some others. What we think to be true needn't always be true.

The author sites an example. Some students were once shown a picture of a bullfight and asked later to describe it from memory. One said, a bull's tongue was out. Actually the bull's mouth was closed, but because its head was turned to the side, its ear had looked like a tongue. So whenever we argue with somebody about a point, think that always there is always a chance of us going wrong.

Precautions while Speaking in Company: Some people are delighted to hear their own voice resounded from everywhere and always, and some young men and young women talk away their lives, thinking the company is delighted to hear them, but everyone there would really be exhausted and angry at their unpolished and rude behavior. The author asks us to be cautious while speaking with others. If we are talking with another person, we should give him a chance to speak too. If they do not speak, it means that they do not want us to talk too. Then we are asked to be listener cautious too. If we speak of some subject, we should be aware of the fact that the listener might have a different idea about what we are talking. The author gives different meanings for the word socialism for different people. While in company, we should be very careful in observing good manners. We should speak clearly and sufficiently loud for others to hear us. It is our duty to make ourselves understood. And do not talk too much. Always give others a chance to speak. Good listeners get enough time to think.

No Man Really Understands Himself: The author advises us to understand ourselves before teasing or talking ill about others. He gives several examples for this. If an old woman asks a boy with scout uniform whether he is a scout boy then the boy should explain himself. He should not scold her for being silly. He also says that none of understand ourselves. He gives an experiment as an example. The experiment conducted in a college in which the students were shown a bull picture. Some students said that the bull’s tongue was out of its mouth, but it was not so. The author says that every one of us is not aware of ourselves and we should take care of what we argue and speak.

Significance of Good Manners: We are staying on this planet only for a very short time. Before it is a hundred years, our times are out. We will never see those who we live with again in our lives. Perhaps we will never see a human face again. This is our only chance to see, acquaint with and deal with human beings. So we should behave politely, and please them and help them.

Men are fragile things come to live in this dangerous world. We are unimportant humble little human beings who shall not pass this way again. During our short stay here, we should help the world as much as we can. A child would not be knowing about the sufferings of his parents, which they would not be willing to tell him. So children should make life easy for them. Good manners come from sympathy with others and from understanding our own limitations. We should strain and train ourselves to remain calm before irritating questions.

Conclusion: The author concludes the essay by saying that there is no single truth in the world. What might be true to us might be false for someone else. So he asks us to cultivate the good manners of understanding other people and not hurting them.

Sequence of Tenses

The tense of a verb in the subordinate clause changes in accordance with the tense of the verb in the main clause.

The basic rules are as follows:

Rule 1
If the verb in the principal clause is in the present or the future tense, the verb in the subordinate clause may be in any tense, depending upon the sense to be expressed.

He says that he is fine.
He says that he was fine.
He says that he will be fine.
He will say that he is fine.
He will say that he was fine.
He will say that he will be fine.

Rule 2
If the tense in the principal clause is in the past tense, the tense in the subordinate clause will be in the corresponding past tense.

He said that he would come.
He told me that he had been ill.
I knew that he would not pass.
We noticed that the fan had stopped.

There are, nevertheless, a few exceptions to this rule.

A past tense in the main clause may be followed by a present tense in the subordinate clause when the subordinate clause expresses some universal truth.

Copernicus proved that the earth moves round the sun.
The teacher told us that honesty is the best policy.
He told me that the Hindus burn their dead.

A subordinate clause expressing place, reason or comparison may be in any tense, according to the sense to be expressed.

He didn’t get the job because his English isn’t good.
A fishing village once existed where now lies the city of Mumbai.

If the subordinate clause is an adjective clause, it may be in any tense as is required by the sense.

Yesterday I met a man who sells balloons.
Yesterday I met a man who sold me a balloon.

Rule 3
Note that when the subordinate clause is introduced by the conjunction of purpose that, the following rules are observed.

We use may in the subordinate clause when the main clause is in the present tense. We use might in the subordinate clause when the main clause is in the past tense.

I study that I may pass.
I will study that I may pass.
I studied that I might pass.
We eat that we may live.
He ate that he might not die.

Rule 4
If the principal clause is in the future tense, we do not use future tense in subordinating clauses beginning with when, until, before, after etc.

I will call you when dinner is ready. (NOT I will call you when dinner will be ready.)
I shall wait until you return. (NOT I shall wait until you will return.)

Rule 5
Expressions such as as if, if only, it is time and wish that are usually followed by past tenses.

I wish I was a bit taller.
It is time we started working.
He talks as if he knew everything.

Subject-Verb Agreement

Top of Form

NOTE
We will use the standard of underlining subjects once and verbs twice.

Being able to find the right subject and verb will help you correct errors of subject-verb agreement.

Basic Rule. A singular subject (she, Bill, car) takes a singular verb (is, goes, shines), whereas a plural subject takes a plural verb.

Example: The list of items is/are on the desk.
If you know that list is the subject, then you will choose is for the verb.

Rule 1. A subject will come before a phrase beginning with of. This is a key rule for understanding subjects. The word of is the culprit in many, perhaps most, subject-verb mistakes.

Hasty writers, speakers, readers, and listeners might miss the all-too-common mistake in the following sentence:

Incorrect: A bouquet of yellow roses lend color and fragrance to the room.
Correct: A bouquet of yellow roses lends . . . (bouquet lends, not roses lend)

Rule 2. Two singular subjects connected by or, either/or, or neither/nor require a singular verb.

Examples:
My aunt or my uncle is arriving by train today.
Neither Juan nor Carmen is available.
Either Kiana or Casey is helping today with stage decorations.
Rule 3. The verb in an or, either/or, or neither/nor sentence agrees with the noun or pronoun closest to it.

Examples:
Neither the plates nor the serving bowl goes on that shelf.
Neither the serving bowl nor the plates go on that shelf.
This rule can lead to bumps in the road. For example, if I is one of two (or more) subjects, it could lead to this odd sentence:

Awkward: Neither she, my friends, nor I am going to the festival.
If possible, it's best to reword such grammatically correct but awkward sentences.

Better:
Neither she, I, nor my friends are going to the festival.
OR
She, my friends, and I are not going to the festival.
Rule 4. As a general rule, use a plural verb with two or more subjects when they are connected by and.
Example: A car and a bike are my means of transportation.
But note these exceptions:

Exceptions:
Breaking and entering is against the law.
The bed and breakfast was charming.
In those sentences, breaking and entering and bed and breakfast are compound nouns.

Rule 5a. Sometimes the subject is separated from the verb by such words as along with, as well as, besides, not, etc. These words and phrases are not part of the subject. Ignore them and use a singular verb when the subject is singular.

Examples:
The politician, along with the newsmen, is expected shortly.
Excitement, as well as nervousness, is the cause of her shaking.
Rule 5b. Parentheses are not part of the subject.

Example: Joe (and his trusty mutt) was always welcome.
If this seems awkward, try rewriting the sentence.

Rule 6. In sentences beginning with here or there, the true subject follows the verb.

Examples:
There are four hurdles to jump.
There is a high hurdle to jump.
Here are the keys.
NOTE:
The word there's, a contraction of there is, leads to bad habits in informal sentences likeThere's a lot of people here today, because it's easier to say "there's" than "there are." Take care never to use there's with a plural subject.

Rule 7. Use a singular verb with distances, periods of time, sums of money, etc., when considered as a unit.

Examples:
Three miles is too far to walk.
Five years is the maximum sentence for that offense.
Ten dollars is a high price to pay.
BUT
Ten dollars (i.e., dollar bills) were scattered on the floor.
Rule 8. With words that indicate portions—e.g., a lot, a majority, some, all—Rule 1 given earlier in this section is reversed, and we are guided by the noun after of. If the noun after of is singular, use a singular verb. If it is plural, use a plural verb.

Examples:
A lot of the pie has disappeared.
A lot of the pies have disappeared.
A third of the city is unemployed.
A third of the people are unemployed.
All of the pie is gone.
All of the pies are gone.
Some of the pie is missing.
Some of the pies are missing.
NOTE
In recent years, the SAT testing service has considered none to be strictly singular. However, according to Merriam-Webster's Dictionary of English Usage: "Clearly none has been both singular and plural since Old English and still is. The notion that it is singular only is a myth of unknown origin that appears to have arisen in the 19th century. If in context it seems like a singular to you, use a singular verb; if it seems like a plural, use a plural verb. Both are acceptable beyond serious criticism." When none is clearly intended to mean "not one," it is followed by a singular verb.

Rule 9. With collective nouns such as group, jury, family, audience, population, the verb might be singular or plural, depending on the writer's intent.

Examples:
All of my family has arrived OR have arrived.
Most of the jury is here OR are here.
A third of the population was not in favor OR were not in favor of the bill.
NOTE
Anyone who uses a plural verb with a collective noun must take care to be accurate—and also consistent. It must not be done carelessly. The following is the sort of flawed sentence one sees and hears a lot these days:

The staff is deciding how they want to vote.
Careful speakers and writers would avoid assigning the singular is and the plural they to staffin the same sentence.

Consistent: The staff are deciding how they want to vote.
Rewriting such sentences is recommended whenever possible. The preceding sentence would read even better as:

The staff members are deciding how they want to vote.
Rule 10. The word were replaces was in sentences that express a wish or are contrary to fact:

Example: If Joe were here, you'd be sorry.
Shouldn't Joe be followed by was, not were, given that Joe is singular? But Joe isn't actually here, so we say were, not was. The sentence demonstrates the subjunctive mood, which is used to express things that are hypothetical, wishful, imaginary, or factually contradictory. The subjunctive mood pairs singular subjects with what we usually think of as plural verbs.

Examples:
I wish it were Friday.
She requested that he raise his hand.
In the first example, a wishful statement, not a fact, is being expressed; therefore, were, which we usually think of as a plural verb, is used with the singular subject I.

Normally, he raise would sound terrible to us. However, in the second example, where a request is being expressed, the subjunctive mood is correct.

Note: The subjunctive mood is losing ground in spoken English but should still be used in formal speech and writing.

If by Rudyard Kipling: Summary, Review and Analysis

Here is a summary, review, and analysis of Rudyard Kipling’s ‘If’, a didactic poem on the specific traits of a good leader.

Review: Rudyard Kipling’s ‘If’ is a dissertation on the virtues of model leadership and exemplary manhood. The poem celebrates stoicism, fortitude and righteousness as the hallmark of manliness. Through a series of paradoxes, Kipling tells his son how the middle path – a golden mean in everything will serve as the secret key to this world and everything in it.

The poem exhorts the reader to be patient, honest, and forthright, especially when faced with opposition and temptation to act in a less virtuous manner. He may have to face criticism, opposition, lies, and hatred. When others blame him, he must neither lose heart nor retaliate the same way. He must remain confident and believe in himself; yet he must do his best to see the grounds for others doubting him. In all things he must hold on to his strength of character, morals, and to his values, yet he must not look too good or wise.

Stoic detachment to success and failure alike is the keynote of the poem. An ideal man cannot be deceived into thinking either triumph or disaster final. Sometimes he may even have to risk the fruits of a lifetime’s toil, lose everything and start anew when nothing but sheer will power remains. Still he must hold on.

When it comes to people, he must be able to walk with kings and talk with crowds and not “lose the common touch” even when remaining noble of character. All men should be given their due; yet none too much. He should remain upright so that he won’t be swayed or hurt by friends or foes.

Praise of a strong work ethic is echoed throughout the poem, as is a warning against idleness. The poem also places higher value on the ability to act than on the ability to dream and philosophize.

Throughout the poem, Kipling illustrates ideal behaviour and virtue through the use of paradox: righteousness without smugness; detachment while practicing determination; and noble life blended with commonality. The employment of these contradictory extremes throughout the poem serves to illustrate a central theme of striving for an idealized “golden mean” in all facets of life.

“If” by Rudyard Kipling: Analysis and Comparative Note: The strong emphasis on balance in “If” possibly reflects an oriental influence on Kipling’s own life philosophy, as a basic teaching of Buddhism is the quest for what is known as the Middle Way—a quest for balance in the search for spiritual enlightenment.

Kipling’s thoughts on action without desire, equanimity, humility, and uprightness also echo Lord Krishna’s description of a man of steady wisdom in The Bhagavad Gita. In fact, many of the ideas expressed in the poem directly reflect Lord Krishna’s message of Nishkama Karma to Arjuna:

“KarmanyeVadhikaraste, Ma phaleshoukadachana
Ma Karma PhalaHeturBhurmateySangostvaAkarmani”

You have the right to perform your actions, but you are not entitled to the fruits of the actions. Do not let the fruit be the purpose of your actions, and therefore you won’t be attached to not doing your duty.

Furthermore, when Kipling says:

“If you can make one heap of all your winnings
And risk it on one turn of pitch-and-toss,
And lose, and start again at your beginnings,”

One is reminded of the story of NaranathuBranthan, a great philosopher in the disguise of a mad man. He would roll up big stones to the top of a hill and then let them roll down to convey the futility of life and the need for Karma or action.

The entire third stanza takes the reader’s mind to The Old Man and the Sea, that masterpiece of honour in struggle, defeat, and death, where at the end of the story Hemingway mentions, “A man is not made for defeat…a man can be destroyed but not defeated.” “Build ’em up with worn-out tools” surely brings up the image of Santiago making a new harpoon by strapping his knife to the end of an oar to help ward off the line of sharks.

If by Rudyard Kipling: Literature for comparative 
                                             UNIT-V

Oh Father, Dear Father

Raj Kinger
Introduction: “Oh Father Dear Father” is an excellent satirical story, written by Raj Kinger on the present education system and on those parents and teachers who are after such kind. It inspires parents to think of their child's precious childhood. It is personality that is more important than ranks and grades but our system demands good numbers from a child in an exam not to show his personality. Hence a child is not well exposed to outer world and he or she might not be able to develop a personality. In this story, here is a letter written by a boy to his father about what he thinks of his education, and the kind of education he is really interested in. The writer strongly denounces the rote learning saying that what he learns gives him no practical exposure to the real world. He is especially critical on the emphasis placed on examinations, marks and ranks.

Father & Son Relationship:
The letter writer Rahul’s father is angry because he has obtained the second rank in his class, instead of the firs. The letters is written by the son in response to his father’s disappointment. The father and son in the letter do not agree with their world view, more precisely, any of their views. The two are poles apart. The father is a rigid-mind with a set of rules written for his son. He is an uncompromising philosopher who has always taught his son to be moulded in his mould of beliefs. Rahul, the boy, loves life as natural as possible while his father enjoys a complicated life. Father was not very happy with the boy’s approach to life. Here are the essential differences between the father and son. Father believes in high score and cannot compromise in it. He believes that money is very important. He doesn’t trust his son but he trusts his teachers. Rahul believes in simple life and a flexible going. The son believes that peace of mind and happiness is important. He tells his father that the overemphasis on his studies has taken away all enjoyment from childhood; he says that education does not seem to make people happy. He wants his father to be his friend, philosopher and guide. His imagination wants to fly like a rocket to Jupiter and Mars; to traverse a new world and new fields.
Grand Parents & Their Outlook towards World:
The son’s grandfather used to speak of a carefree and beautiful childhood, of his days when he spent plucking mangoes and guavas from their orchards, of picnics on the banks of the river where men cooked mouth-watering food, of playing marbles and other games. From his talk it was evident that studies were only secondary for our survival. In his opinion life was to be lived, enjoyed and experienced. Rahul had always found his grandfather in the right place. He was a man who believed in simplicity in sharp contrast to Rahul’s father. Rahul asks this logical question to remind his father that his grandfather’s life had not been a joke but one worth living. He asks his father if the world turned topsy-turvy in just 70 years. Seventy years refers to the grandfather’s age. It is significance because during these 70 years, grandfather had acquired lot of experience that shaped a philosophy that Rahul considers ideal. Rahul’s grandmother was not very much educated as his mother was yet the older woman was a happy one. Hid grand mother lived a life of contentment while his mother is high-strung, tense and nervy.

Problems with Education System: The son explains to his father that whatever he learns in school has no practical application. He narrates the incident of his biology teacher not being able to help him with a practical science-related problem. The teacher did not think Rahul’s question relevancy in her class so she asked him to approach the gardener for advice. The teacher had a low character as she was of the opinions that out of syllabus questions do no good in a class. From the way she responded to Rahul, “Go, ask the guy who keeps gardening things,” reveals her crossness and irritability. He also gives the example of his father’s friend’s and his father himself to support his stance, saying that none of these people use what they have learnt like Pythagoras’ theorem or Newton’s Law of Gravity in schools. Rahul explains that he lost the first rank owing to a disagreement with his teacher over a minor point in English grammar, and criticizes the education system which curbs independent thinking and encourages blind adherence to what the teacher says. He says that his teacher was an adamant person. For Rahul, practical education matters more than theoretical. In his opinion, there is no good in scoring high marks on one side and on the other, being unable to apply theoretical knowledge into practice. Classroom knowledge should come handy in our day-today life.

COMMON ERRORS

1.I have read the book yesterday

I read the book yesterday.

2. They lived at Nellore

They lived in Nellore.

3. My son is going to study in United State.

My son is going to study in the United States.

4. The crocodiles are reptiles

Crocodiles are reptiles.

5. Where is scissors ?

Where are the scissors ?

6. Sindhu selected the furnitures for her mother

Sindhu selected the furniture for her mother.

7. The human beings are polluting the environment

Human beings are polluting the environment.

8. The bowl of nuts are on the table

The bowl of nuts is on the table.

9. Could you return back the library cards to me, please

Could you return the library cards to me, please.

10. Rana has known Sumit since three years

Rana has known Sumit for three years.

11. Either you or she are presenting a paper

Either you or she is presenting a paper.

12.They did not see nobody there

They did not see anybody there.

13. The oranges are rich in vitamin C

Oranges are rich in vitamin C

14. Harsha don’t know Hindi

Harsha doesn’t know Hindi

15. Do you have some books?

Do you have any books?

16. The painting is too beautiful

The painting is very beautiful.

17. By the time Thomas found an umbrella, it stopped raining

By the time Thomas found an umbrella, it had stopped raining.

18. I am a student here, isn’t it?

I am a student here, aren’t I?

19. They often goes to the city

They often go to the city

20. Appan is in army

Appan is in the army.

21. India is playing an one day cricket against Australia

India is playing a one day cricket against Australia.

22. They live very close to Bharatapuzha river

They live very close to the Bharatapuzha river.

23. The gold is getting more and more expensive   everyday

Gold is getting more and more expensive everyday.

24. Rohit has eaten breakfast just an hour ago but he is still hungry

Rohit ate breakfast just an hour ago but he is still angry

25. Mother will buy a watch when she will go shopping

Mother will buy me a watch when she goes shopping

26. The child is having a hearing problem

The child has a hearing problem

27. This house is more larger that that one

This is larger is larger that that one

28. Please drive this among the two of you

Please drive this between the two of you

29. Although I was tired, yet I went to the party

Although I was tired, I went to party

30. Why you have come so early?

Why have you come so early?

31. The doctor made him to take rest

The doctor made him take rest

32. Venu camped besides the lake

Venu camped beside the lake

33. In a corner of the room, stood a wooden large cupboard

In a corner of a room, stood a large wooden cupboard

34. The man seems rather healthly

The man seems seems fairy healthy

35. She hadn’t done the work, did she?

Shbe hadn’t done the work, had she?

36. Rema gave to me the b racelet

Rema gave me the bracelet

37.If he took an umbrella, he would not have got drenched

If he had taken an umbrella, he would not have got drenched

38. Where you are staying?

Where are you staying?

39. I and Suresh went to a long trip

Suresh and I went to a long trip

40. They doesn’t sell fresh vegetables

They don’t sell fresh vegetables

Question –Bank

UNIT – I

Presidential Address – A.P.J. Abdul Kalam

1. Is poetry Kalam quotes relevant to his speech? How?

2. What elements are essential to a strong nation? How should we go about building these elements?

3. What does Kalam have to say about the Constitution?

4. Describe Kalam’s vision of  a developed India.

5. Analyse  Kalam’s song of youth as a mission statement.

UNIT – II

Satya Nadela

1. Why did Nadella believe that Microsoft was the best company in the world?

2. What does Nadella predict of the future of technology?

3. How does Nadella try to motivate his employees in his letter?

4. What is Nadella’s Strategy for Microsoft as it steps into the new decade?

5. Briefly describe Nadella’s thoughts on Innovation and its importance?

UNIT – III

1. Why does the writer say that doing work with brains and hands has become exceedingly rare, especially in rich countries?

2. How does the writer establish the claim that technology only lightens the burden of work and does not really carry any weight or prestige?

3. Why does the writer state that modern technology does not enrich man but empties him?

4. How does the people’s technology that the writer proposes differ from primitive or super – technology?

UNIT – IV

1. What odds have the parents and teachers faced in their lives?

2. How should one speak to others? Why?

3. Why do some people take remarks too literally?

4. How could we save a lot of argument and anger?

5. Where do good manners ultimately come from?

UNIT – V

1. Describe the letter writers’ grandparents and their outlook towards studies and life.

2. What kind of childhood does the letter writer wish he had?

3. What does the letter writer fear?

4. What is the letter writer’s perception of literacy?

5. Write a brief note on the relationship between the letter writer and his father?

3. Short questions

1. Is poetry Kalam quotes relevant to his speech? How?

2. What elements are essential to a strong nation? How should we go about building these elements?

3. What does Kalam have to say about the Constitution?

4. Why did Nadella believe that Microsoft was the best company in the world?

5. What does Nadella predict of the future of technology?

6. Why does the writer say that doing work with brains and hands has become exceedingly rare, especially in rich countries?

7. How does the writer establish the claim that technology only lightens the burden of work and does not really carry any weight or prestige?

8. Why does the writer state that modern technology does not enrich man but empties him?

9. What odds have the parents and teachers faced in their lives?

10. How should one speak to others? Why?

11. Why do some people take remarks too literally?

12. What kind of childhood does the letter writer wish he had?

13. What does the letter writer fear?

14. What is the letter writer’s perception of literacy?

ASSIGNMENT QUESTIONS

UNIT – I

Presidential Address – A.P.J. Abdul Kalam

6. Is poetry Kalam quotes relevant to his speech? How?

7. What elements are essential to a strong nation? How should we go about building these elements?

8. What does Kalam have to say about the Constitution?

9. Describe Kalam’s vision of  a developed India.

10. Analyse  Kalam’s song of youth as a mission statement.

UNIT – II

Satya Nadela

6. Why did Nadella believe that Microsoft was the best company in the world?

7. What does Nadella predict of the future of technology?

8. How does Nadella try to motivate his employees in his letter?

9. What is Nadella’s Strategy for Microsoft as it steps into the new decade?

10. Briefly describe Nadella’s thoughts on Innovation and its importance?

UNIT – III

5. Why does the writer say that doing work with brains and hands has become exceedingly rare, especially in rich countries?

6. How does the writer establish the claim that technology only lightens the burden of work and does not really carry any weight or prestige?

7. Why does the writer state that modern technology does not enrich man but empties him?

8. How does the people’s technology that the writer proposes differ from primitive or super – technology?

UNIT – IV

15. What odds have the parents and teachers faced in their lives?

16. How should one speak to others? Why?

17. Why do some people take remarks too literally?

18. How could we save a lot of argument and anger?

19. Where do good manners ultimately come from?

UNIT – V

6. Describe the letter writers’ grandparents and their outlook towards studies and life.

7. What kind of childhood does the letter writer wish he had?

8. What does the letter writer fear?

9. What is the letter writer’s perception of literacy?

10. Write a brief note on the relationship between the letter writer and his father?

Fill in the blanks in the following sentences with the right forms of the verbs in brackets.

a. There -------------------- three crows on the tree branch (be: simple past)

b. The boys ---------------- table tennis (play: past continuous)

c. Neither Murali nor Tara ------------------ the answer to this question ( know: simple present)

d. Both the rice and the curd ----------------- fresh and tasty (be: simple past)

e. Thank you! The news you just gave me ----------------- me very happy (make: simple present)

· Write the meanings for any five words.

a. Commemorative

b. Sluggish

c. Mastodons

d. Counterfeiting

e. Jaunt

f. Vista

g. panorama

· How does Tonybee support his statement that Indians do not continue to feel hatred or anger towards someone who hurt them in the past? (2m)

· Make your own sentences for below idiomatic expressions (2m)

· Face the music

· Call it a day

· Beat around the bush

· Kick the bucket

· Write the meanings to the following words. (3m)

· Rancour

· Salvation

· Prolific

· Cult figure

· Smiting

· Mastiff
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